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Application For Compensation
For Attorneys and Trustees

STEP 1 Click the Bankruptcy hyperlink on the CM/ECF Main Menu.

z C . . . . iliti . 2
UE F Bankruptcy Adversary Query Reports Utilities Logout ?

STEP 2 Click the Motions/Applications hyperlink on the BANKRUPTCY
EVENTS screen.

Bankruptcy - Adversary - uery = Reports « LUltilities « Logout
Bankruptcy Events

Answer/Response. ..
Appeal

Claim Actions

Creditor hMaintenance...
File Claims
Judse/Trustee Assi ent
Motions/Applications
WNotices

Open a BEK Case

Other

Plan

Case Upload

STEP 3 The CASE NUMBER screen displays the last case number used in this
CM/ECF session. If this is the correct case, accept it by clicking on
[Next]. Otherwise, enter the correct case number in YY-NNNNN format
and click [Next].

EE F Bankruptcy = Adversary =+ Cluery +* Reports = Ultilities + Logout
File a Motion

Case Mumber

oz-10082 29912345, 1:9%-bk-12345 or 1-99-bk-12345
Ne><t| Clear |
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STEP 4 Select the Compensation event from the MOTION EVENT SELECTION
screen.

Bankruptcy * Adversary =+ Cluery + Reports +« Utilities + Logout
File a Motion

03-10062 Thomas J. Baker and MMary Ann Baker

Assume/Rejact
Avoid Lien

L b

Consolidate

Contempt =l
Mlext | Clear |
NOTE: To find the application or motion you need fast, type the first letter of the

event (C for Compensation) and the highlight bar will immediately select
the first entry beginning with C. Scroll or press the Down Arrow until you
locate the event you want. Click [Next].

STEP 5 The attorney JOINT FILING screen may then display.

_
EE F Bankruptcy = Adversary = Query = Reports = LUtilities =« Logout ",

File a Motion:
03-10062 Thomas J. Baker and MMary A nn Baker

~ Joint filing vwwith other attornew({s).

I\Iextl Clear I
L 4 This screen is used only if another attorney is joining in a filing,

such as a stipulation. If you are the trustee or the only attorney
filing this application, skip this screen. Click [Next].
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STEP 6 The PARTY SELECTION screen will be presented listing all the current
participants on this case.

—)
EE F Bankruptcy = Adversary = Cluery = Reports = LUtilities -+ Logout ?

File a Motion:
03-10062 Thomas J. Baker and Mary Ann Baker

Select the Party:

Baker, Mary Ann [Debtor] =] Add/Create New Party
Baler, Thomas J. [Debtor]

Gargula, Mancy J. [L.S. Trustees]

YWarsco, WMark A [Trustee]

;l
I\Ie)ctl Clear |
NOTE: Adding the professional to the party list at this point does not add them as

a party to the case. They will appear on the pick list solely for the purpose
of recording the request for fees and expenses.

L 4 If you are the attorney filing for compensation on your own behalf,
select the party(s) you represent.

L 4 If you are the attorney filing for compensation for another
professional, select that party.

4 If you are the trustee filing for compensation on your own behalf,
select your name.

4 If you are the trustee filing for compensation for other
professionals, select your name as well as the party or parties.

L 4 If the PROFESSIONAL is already a party on the case, you will be
able to select them from this screen. Otherwise click on the
[Add/Create New Party] hyperlink to add the new applicant(s) to
the party list. If there are multiple applicants on one application,
each applicant should be added at this time.
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STEP 7 The PARTY SELECTION screen will then list all professionals required for
this pleading.
NOTE: In our exercise we have added Hank Schroeder as a professional on the

Party Pick List solely for the purpose of recording the request for fees and
expenses. The professional has not, as yet, been made a party in the
case. With Hank Schroeder highlighted, hold down the <Ctrl> key and
select the trustee since the trustee is the filer in this event.

EE F Bankruptcy + Adversary + Query + Reports -« LUtilities + Logout

File a Motion:
03-10062 Thomas J. Baker and Mary Ann Baker

Select the Party:

Baker, Mary Ann [Debtor]
Eaker, Thomas J. [Debtor]
J

=
MNext Clear |
L 4
Click [Next].
STEP 8 The ATTORNEY/PARTY ASSOCIATION screen may appear. This screen

presents a check box to establish the client/attorney association. If the
attorney/trustee does not represent the professional, do not check the box.

L 2 In our exercise, the trustee does not represent Hank Schroeder or
himself in this event.

File a Motion:

03-10062 Thomas J. Baker and Mary Ann Baker

The following attorney/party azsociations do not exist for this case.
Please check which associations should be created for this case:

™ Schroeder, Hank(prt:auc) represented by Warsco, Mark (aty)

™ Warsco, Mark(tr:tr) represented by Warsco, Mark (aty)

et | Clear |

®  Click [Next].
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STEP 9 The PDF DOCUMENT SELECTION screen will then display.

EECF Bankruptcy - Adversary = Query = Reports = Utilities <« Logout
File a Motion:

03-10062 Thomas J. Baker and Mary Ann Baker

Select the pdf document (for example: C:%199cv501-21.pdf}.
Filename

f Browse... |

Attachments to Document: & No © Yes

Ne)(tl Clear |
L 4

Click on the [Browse] button, then navigate to the directory where
the appropriate PDF file is located and select it with your mouse.

. To make certain you are about to associate the correct PDF
file for this entry, right click on the filename with your mouse
and select Open. (See figure 9b.)

File Edit View Go Communicator Help
| 2 v A A . mW oS A B @
Back Forward  Reload Home Search  Metscape Print Securty Shop Stop
2| wf 7 Bookmarks £ Location: [https #7bky2 ant an don/ogibin/login pl7535810520332932-_316_ 01 =]
7 hainer atrain-PACER atrain astudent] b2 CM/ECF INTERMAL ] CMECF RESOURCE FRealPlayer
St wiood I 3
ZEC : PR
Look in: [ 3 POF Files -« @ ek E- =
File a Motion: B 20largest. pdf Fo]BhC_341Mte. pdf T Exhibit.pc
02-1006% Frank 1 B Affidavit pof B Certsve.POF T Hearinghit
) amended Schedules.pdf ) Claimform, pof P trwentary
EANSWER‘de EComp\amt‘pdf '@Involunta
gnpphcatmn - Filing Fees. pdf ECDDV of Application ta Employ. pdf ﬂiointmotio
o gCopyoF Martin. pdf EList of all
Select the pdf doc M ipplicati 200 [ cRECOISK POF Tlartin.pd
Fil ) applicati W (| Daniels_Dale_vPCh7 pdf Tlvemain s
ename Eapptsucc Print EDeclaration.pdf ﬂMotion M
I EappttrP EDncument.PDF ﬂMntinn ta
enc org oo For Viruses... B Exchibi 4 - wal Petition. pof T rotion to
Attachments to Dy Open With s
[l Quick View Plus _>|
Quick Print
Fils name: ¢y winzip v hensation pdf =1 Open
Mewt|  Glear | Files of type:  send To > =l Cancel
e — — |

Figure 9b
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. This will launch the Adobe Acrobat Reader which will display
the contents of the imaged document. Verify that the
document is correct.

. Close the Adobe application if that is the correct file, click
[Open] on the FILE UPLOAD dialogue box. (See Figure 9c.)

Look in: |3 FDF Files = o« e¥ Ef-

ZDIargest.de EBNC_S‘HNtc.de ﬂExhibit.pc

T affidavit. pdF T certsve.PoF T Hearingtut
E Amended Schedules. pdf ECIaimForm.de ﬁlnventory
E AMSWER., pdf IECDmplaint.de '@Involunta
Application - Filing Fees. pdf ECDDV of Application to Emplay . pdf Ejointmotio
iapplication For Compensation. pdf ECopy of Markin. pdf IEList af All
application ka Employ. pdf Tl CREDDISK.FOF ToMartin.pd
Application, pdf 'EDaniels_Dale_\l'PCh?.pdf 'EMemo ins
apptsucec . PDF ﬁDeclaration .pdf ﬁ Motion ML
apptke . POF IEDn:u:ument.PDF '@Motion ko
BMC Order of Dischg. pdf THlE=hibit & - Yol Petition. pdf Tl Mation ta
I

File name: I.ﬁpplication far Compenzation. pdf j Open I
Files of type: |1 Files =] =] Cancel |

Figure 9¢c

The PDF DOCUMENT SELECTION screen will then show the
pathway to the PDF file. (See Figure 9d.)

File a Motion:

02-1006% Frank T. Hammock and Carel A Hammock

Select the pdf document {for example: CA19%cw501-21.pdl)

Filename

[c:ipaca\From © on Lynx\PDF Filesiip | HBrowse.. |

\Attachments to Document: @ INo  Ves

Mesxt | Clear

Figure 9d

* Click [Next].
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*

*

STEP 10

A CASE CONFIRMATION screen appears with a hyperlink to the
docket sheet if needed. (See Figure 9e.)

EE F Bankruptcy +  Adversary + Query + Reports -+ Utilities « Logout

File a Motion:
02-1006% Frank T. Hammock and Carel A Hammeock

Next | Clearl

Figure 9e

Click [Next]

The FEE PROCESSING screen appears with each party selected
from the previous party pick list screen.

Data entered on this screen are recorded in the professional fees
and expenses record for inclusion on the Professional Fees Applied
For/Awarded report.

File a Motion:

03-10062 Thomas ). Baker and Mary Ann Baler

Applicant Mark A. Warsco Type| Trustee Chapter 7 Fl

“IFiler
From | To _I
Fee request § | Expense request $ |
Applicant Hank Schroeder Type | Auctioneer Fl
_IFiler _IParty
From | &8/2¢/2002 | To | 8/28/2003 |
Fee request § &l Expense request $ LI

I Next I Clear

The Filer check box will appear below each party name.
Select the filer of the application.

If the party is not currently a party to the case, a Party check
box appears below the professional type list. The

professional fee record will be created regardless if the

applicant is a formal party on the case. If you check this
Party box, the name will appear on the Party pick list for this
case in future processing. Follow local guidelines on this

issue.
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NOTE: The professional fee record will be created regardless if the applicant is a

formal party on the case.

. In this example, since the trustee, is already a party on the
case, a Party check box is not presented. However, the Filer
check box will allow us to designate him as the filer of this

application.

L 4 The Professional Type must be selected to record the applicant’s
role in the case. The Professional Type for the applicant will be
listed on the Professional Fees Awarded report. Attorney filers
should choose Debtor’s Attorney, Creditor’s Attorney, or Trustee’s

Attorney.
L 4 Enter the date or date range for services performed.
¢ Enter the amount(s) in the Fee and Expense fields in dollars and

cents. Do not use $ or commas.

To summarize:

If the filer is...

Then

Trustee filing for compensation on
behalf of another professional

1)

Check FILER box below trustee’s
name and select proper
professional type; DO NOT include
date(s), fee and expense
information for trustee record
Select professional type, check
PARTY box only, record date(s),
fee and expense information for
professional for which
compensation is requested

Debtor’s attorney filing for compensation
on his/her own behalf or on behalf of law
firm

Record professional type, date, fee
and expense information ONLY for
attorney or law firm

Leave debtor(s) record(s) blank

Trustee filing for compensation on
his/her own behalf (See Figure 10c)

Include professional type, date, fee
and expense information in one
trustee record.
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€ The FEE PROCESSING screen for the debtor’s attorney application for
compensation would look like Figure 10b.

File a Motion:

03-10002 Thomas J. Baker and Mary Ann Baker

Applicant George Harrison Type Deblor's Atlormmey H
~IFiler
From ©/24/2003 To =/25/2003
Fee request $ | 147s.50 | Expense request $ | 4.535 ]
Applicant Mary Ann Baker I'ype Accountant I:I
_IFiler
From I To I
Fee request 8 I Expense request $ I
Applicant Thomas 1. Baker Type Accountant H
__IFiler
From I Tao I
Fee request § I Expense request $ I
I Mext I Clear
Figure 10b
NOTE: Leave debtor(s) record(s) blank.
L 4 If a trustee if filing for compensation on his own behalf, there will be

one party record. The Filer designation should be checked.

(See Figure 10c.)

File a Motion:

03-10062 Thomas J. Baker and Mary Ann Baker

Applicant Mark A. Warsco
~ Filer
From [3/24/2003

Fee request $ |334. &8

Type |Trustee Chapter 7

To [12/1/2003

Expense request § |12 . 65

=

et | Clear I

Figure 10c

2 Click [Next] to continue.
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STEP 11 The MODIFY TEXT screen will allow you to select pretext or add more detail
to the docket text. (See Figure 11)

File a Motion:
03-10062 Thomas J. Baker and MMary Ann Baker

Docket Text: Modify as Appropriate.
[N - Application for Compensation

| for Hank Schroeder . Auctioneer,
Period: 8/24/2003 to 8/26/2003, Fee: $475.75, Expenses: $34.60. Filed

by Attorney NWMark A. Warsco with Certificate of Service . (Warsco,
Mark)

[ext I Clear

Figure 11
L 4 Select [Next].

STEP 12 The FINAL DOCKET TEXT SCREEN is then presented.
(See Figure 12.)

EE F Bankruptcy = Adversary = Gluery =+ Reports = LUltilities

File a Motion:
03-10062 Thomas J. Baker and hary Ann Baker

Docket Text: Final Text

Application for Compensation for Hank Schroeder, Auctioneer, Period:
8/24/2003 to 8/26/2003, Fee: $475.75, Expenses: $34.60. Filed by

Axtorney George Harrison with Certificate of Service. (Haztison,
George)

Adtention!! Submitting this screen commits this transaction. You will have
no furiher opportunity to modify this submission if you continue.

Clear |

Figure 12

L 4 Verify the final docket text. Read the Attention!! message and
proceed.

2 If correct, click [Next].

2 If the final docket text is incorrect:
. Click your browser’s Back button to the FEE PROCESSING
screen and change the figures there.
. To abort or restart the transaction (at any time), click the

Bankruptcy hyperlink on the Menu Bar.
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STEP 13 The NOTICE OF ELECTRONIC FILING is then generated and
displayed. (See Figure 13.)

File a Motion:
03-10062 Thomas J. Baker and Mary Ann Baker

L.S. Bankruptcy Court
Northern District of Indiana (Training Database)
Naotice of Electronic Filing

The following transaction was received from Warsco, Mark A. entered on 7/14/2003 at 10:49 AM EDT
and filed on 7/14/2003

Case Name: Thomas I. Baker and Mary Ann Baker

Case Number: 03-10062

Document Number:4

Docket Text:

Application for Compensation for Hank Schroeder, Auctioneer, Period: B24/2003 to 826/2003, Fee
$475.75. Expenses: $34.60. Filed by Attorney Mark A. Warsco with Certificate of Service. (Warsco,
Mark)

The following document(s) are associated with this transaction:

Document description:Main Document

Original filename:G:\App. for Comp..pdf

Electronic document Stamp:

|STAMP bkecfStamp_1D=1006806359 [Date=7/14/2003] [FileNumber-=4821(-0]
[B3a58deTdbdb381675bb02dal THd41 Ocdde22e7 1 1 2dde2bd | 9e3al3 1 5a73625b410
I'bee23fMd T led7b3f126a308ddf6aZbTel Seh38b34141 b2 14951251 Fa0]]

03-10062 Notice will be electronically mailed to:
03-10062 Notice will not be electronically mailed to:
George Harrison

Harrison, Starr and McCartney

535 S. Main Street

South Bend. [N 46601

Mark A. Warsco

Figure
13

L 4 Clicking on the case number hyperlink on the Notice of Electronic
Filing will present a PACER login screen.

L 4 Clicking on the document number hyperlink will present a PACER
login screen.

L 4 To print a copy of this notice click the browser [Print] icon.

L 4 It is highly recommended that you save a copy of this notification for
your records. Click on the browser File/Save option.
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